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User Guide: Nominating a New Pest  
 
Purpose: This user guide describes how to nominate a name for a new pest in ARM. The 
following areas (with the corresponding number on the image) are covered in this user guide: 

1. Access Pest Search Tool. 
2. Access Pest Not Found link. 
3. Nominate a New Pest.  

 

1. Access Pest Search Tool  
 
ARM provides users with a Pest Search Tool. This tool is located on the Area Identifier and 
National Specialist Determination Information Page in ARM.  

 
 
To access the Pest Search Tool located in the Determination Page; click the Status hyperlink 
(shown above) on the Diagnostic Pane in ARM’s Area Identifier and National Specialist 
Workspace.  
 
The Pest search is located on the Determination field. This field lists previous pests added by the 
user when submitting a Diagnostic Request. To see the list, click on the Determination field drop 
down arrow. 
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To access the Pest Search Tool, Click on the search icon on 
the Determination field. 
 

 

2. Access Pest Not Found Link 
 
If a pest is not found in the determination field list nor by using the Pest Search users can use the 
Pest Not Found Link to nominate a new pest. To access this link, refer to the table below: 
 

  

Step Action 
1 Click on the search Icon in the Determination Field. 

 
Note: A new window will open with the Pest Search Tool. 

 
2 Enter at least three characters associated with the pest to be searched.  

 
Note: As more letters are typed in the search field, results will filter more accurate. 
Three is the minimum to obtain results. 
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3 Click on Search. 
 
Note: Pest Not Found Link will show next to the Search tab. 

 



                                                                                                                   Nominating a New Pest 

 
Publication date: 12/2023                                                                                                       4 
 

3. Nominate a New Pest  
 
If a pest is not found in ARM, users can enter a new name using the Pest Not Found link. To 
nominate a new pest in ARM, refer to table below. 
 

  

Step Action 
1 Click on the Pest Not Found link, next to the Search tab. 

 
 
Note: Table below will display.  
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2 Type the Genus or Family of the pest to be nominated on Taxonomic Search field. 

 
Note: Type at least three characters to do the search, although, the more characters are 
typed, the filtering will be more accurate. 

3 Click on Search. 

 
Note: The list of options will display. 

 
Note: As a reminder; to search for the correct option users can do as follow:  

• Expand the records per page (from 5-50). 
• Use the other filter field showing at the top right side of the list. 
• Use the navigational options at the bottom right side of the list.  

For more information on how to use these options, refer to the User Guide: 
Navigating Common Fields in ARM.  
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4 Select the Family or Genus on the Taxonomic Name Row. 

 
Note: Once a Taxonomic Name is selected, the row will turn on green. Also; some 
fields in table on Heading number two, will populate. 

 
Users must have the genus and species enabled to add the pest. 
If; the user choice is to select a genus, it has to be the genus option with sp. at the end. 

Ex:  
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Note: By selecting the Genus option ending on sp., users still have the species field 
enable. If; an option having Genus and Species is selected; both, Genus and Species 
fields will be disabled. Users will not be able to add a pest. 

4 Type new pest information.  

 
5 Click on Add. 

 
The system will redirect the screen back to the determination’s page determination 
field. 

 
6 Refer to:  

IF YOU ARE: THEN: 

Area Identifier Refer to: User Guide: Enter Data for 
Determination Information Page in 
Area Identifier ARM Workspace. 

National Specialist Refer to: User Guide: Enter Data for 
Determination Information Page in 
National Specialist ARM Workspace. 
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