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User Guide: Entering Data for Clearance
Confirmation Page in ARM

Purpose: This user guide describes accessing and entering information on the Clearance
Confirmation page in ARM. The following areas are covered in this user guide:

1) Access Clearance Confirmation page.
2) Add and submit Clearance Confirmation information.
a) Print PPQ Form 264.
b) Print PPQ Form 236.
3) Undo and update the Clearance Confirmation information.

1. Access Clearance Confirmation Page

On the Clearance Confirmation page, users will enter the disposition according to the Inspection
outcome. This column is on the Clearance Master Table on Heading Number 1 on ARM’s
Clearance Confirmation page.

There are two ways to access the Clearance Confirmation page:

® Clearance Confirmation

a. Users can click on the Clearance Confirmation breadcrumb link
This link is located at the top right side of the page.

Status

Pending
Clearance

b. From the Main Workspace, users can click on the Pending Clearance link in the
Status column. From there, they can access the Clearance Confirmation page as
mentioned above.

USDA e STAGING
[==:] & Inspections | % Inspections Diagnastic
Orlando PIS: AQl / PIS PHSS Workspace ﬁ:
i
@ & Inspections %
2 ~ records per page Filier Show Aciive ~ Date Range B
D Date Of Date In RBS Close
Arrival Station Pathway EventID 1t Shipment D Commeodity Quantity Consignee origin Status Status Shipment
@ + 12132023 020272024  Air Cargo FLORL23120001 SB:001-78789554 Multiple Muttiple Brad's Buds & Multiple Multiple View Details
Blooms
o
+ 01/31/2024 02/21/2024 Ar Cargo FLORL24010001 SB:ABC-12345678 Achillea sp. - 2500 Plant Abel Bell Costa Rica RBS Pending
-9 Achillea sp. (PM) Units Complete  Quarantine
Recommendation
? + 02/07/2024 02/09/2024 Air Cargo FLORL24020001 SB:001-25897410 Lantana camara - 5000 Plant Brad's Buds & Guatemala RBS Pending Clearance
Lantana camara Units Blooms. Complete
(PM)
4+ 02/13/2024 02/13/2024 Air Cargo FLORL24020002 SB:001-7B963325 Multiple Muttiple AquariumPlants com Guatemala RBS View Details
Complete
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2. Add and Submit Clearance Confirmation
Information

All required fields will show a red asterisk Users must enter information in these fields.

To enter information on the Clearance Confirmation page, refer to the table below:

STEP | ACTION

1 Add/Edit the Internal Shipment Remarks then click Save. Skip this step if needed.

Clearance Confirmation
Event ID: FLORLZ24080001

Add/Edit Internal Shipment Remarks

F =
Internal Shipment Remarks

-

Note: The remarks can be edited/deleted at any time and appear in the Info panel and
ARM Data mart. The field has a 2000-character limit.

2 Select the commodity(ies) under Heading Number 1 - Clearance Master Table.

[} Clearance Master Table

Al v records per page

PM
| Commodity Origin Type

(] Select All

Lantana camara - Guatemala  Unrooted
Lantana camara (PM) Cutting

Commodity Origin PM Type

Showing 1 to 1 of 1 entries

Note: The row will turn green after the commodity is checked. If there is only one
commodity on the Clearance Confirmation page, it will be auto-checked by ARM.
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STEP

ACTION

Select a Disposition from the dropdown list.

Exclusion

Action Status Disposition *

Select...

CCNA - Cargo Clearance No further Action Taken
CTPT - Cold Treatment-Precautionary

DEAP - Destroyed-Actionable Pest

DECC - Destroyed-Carrier Contamination

DEPC - Destroyed-Product Contamination

DEPD - Destroyed-Phyto Discrepancy

DEPP - Destroyed-Product Prohibited

DEPQ - Destroyed Precautionary

DPRP - Departmental Permit-Restricted or Prohibited
ENPE - Entered-Postentry Requirements

ESNR - Endangered species not rescued

ESRC - Endangered Species sent to Rescue Center
FUAP - Fumigated-Actionable Pest

FUCC - Fumigated-Container Contamination

FUPC - Fumigated-Product Contaminated

FUPQ - Fumigated Precautionary

FUPT - Fumigated-Precautionary Treatment

IEND - Immediate Export-No Diversions

IRMR - Inspected and Released-Meets Requirements

Click on the May Proceed checkbox.

[E Clearance Master Table
Al | 1ECOMS PEf POgE

Document
Biscrepancies

Inspection

I commadity ongin || PM Typs aty outcomes

Select Al

Lantana camara - Lantanacamara  Guatemata ~ Unmoted S000Punt  None No Findings

() Cutting unts

Decument
Diserepancies

M Type ay Inspection Outcomes

Gommaity ongin

Quaranine
Recommendation || Action Status

Quarantine
Recommendatien  Action

Fames Show & -

Exelusion Way Proceed

Disposition *

select.. v

Pending
IRMR - Inspected and Released-Meets Requirement .
Clearance
wMay Proceed

Exclusion  Staws Disposition

Note: If you have taken action against that commodity, then the May Proceed check

box will be grayed out.

[l Clearance Master Table
Al ~ Tecords per page Filter Shaw & ”
May
PM D a Exclusion Proceed
1L Commodity Origin Type Qry D O i Action Status Disposition * *
Salect All Silsst.
Abelia sp. - Gustemala Unrooted 5000  None Past Phytosanitary Action  Destroy Select v |:|
Abelia sp. (PM) Cutting  Plant
Units.
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Select Released/Destroyed Date under Heading Number 2 - Clearance Details.

[} Clearance Details

Released/Destroyed Date *

02/20/2024|

< |[Feb v|[2024 v| >

Su Mo Tu We Th Fr Sa

B ble
18 19 m 21 22 23 24

1:  Release/Destroyed Date

Clear m No data availl

Note: This field will always default to the current date. Users can change dates if
needed. SKip this step if needed.

Select a Forwarded Via from the dropdown.

Forwarded Via *

Freight

Baggage
Freight
Mail

N/A

Express Carrier

Note: Depending on the Pathway, this field might show some default values. Users can
change the value if needed.
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: Select a Cargo Type from the dropdown.

Cargo Type *

Truck ‘

Air

Express Mail
Hand-Carry
Picked Up
Rail

Truck

Vessel

Note: Depending on the Pathway, this field might show some default values. Users can
change the value if needed.

8 Determine if data will be saved or submitted.

1F: THEN:

Saving the data Click on Save.

IDone entering the data 1. Click on Submit.
2. Go to Step 9.

9 | Click OK.

arm-staging.aphis.usda.gov says

Are you sure you wish to set the selected commodities as May Proceed?

Note: After submitting the Clearance Confirmation, ARM will generate the PPQ 264
Form to access the PDF file. Go to Section a).
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a) Print PPQ Form 264

After the Clearance Confirmation has been submitted, ARM will generate a PPQ Form 264. This
form will show as a PDF file and can be accessed on any page of the record.

To print the PDF form while still on the record’s page, refer to the table below:

STEP |ACTION
Click on the ARM Generated Forms icon.

1
N ARM
Generated
Forms
Note: ARM will re-direct users to the ARM Generated forms.
) Click on the Disposition PPQ Form 264 Form hyperlink.

ARM Generated Forms

Event Id Commodities Origins User

Disposition PPQ 264 Form Santos, Jose D

Users can access the Disposition PPQ Form 264 form from the Main Workspace as well. By
clicking on the record’s Event ID hyperlink. This will redirect users to the Single Shipment
View.

& Inspections £ m

% P pag

Dabe OF Daie in Fhiprment RBS Close
Artival Station Patiway Event ID ([} Commadity Quantity Consignas Origin Status Status Shipmant

+ 02072024 O2a02d Ax Cago

SB:001- Lantana camara - 5000 Plant Brad's Buos & Guatemala RBS Pending
REEET410 Lantana camara (PM) Unis Biooms: Compiote Ciose Out

Showing 110 1 of 1 anties -
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To print the PPQ Form 264 PDF from the Single Shipment View, refer to the table below:

STEP

ACTION

1

Click over the Event ID column Hyperlink on the Main Workspace’s Record Pane.

& Inspections £ m

5 v records per page
Date Of Date In Shipment
Arrival Station Pathway Event ID ID
+ 02/07/2024 02/09/2024 Air Cargo FLORL24020001| SB:001-
25897410

The Single Shipment Single View will be enabled.

& Inspections ## FLORL24020001

~ records per page

Filter Show Pending v | Date K
Date Of Date In Shipment RBS
Arrival Station Pathway Event ID D Commodity Quantity Consignee Origin Status
= 02/07/2024 02/09/2024 Air Cargo FLORL24020001 SB:001- Lantana camara - 5000 Plant Brad's Buds & Guatemala RBS
25897410 Lantana camara (PM) Units Blooms Complete
SB:001- Lantana camara - 5000 Plant Brad's Buds & Guatemala RBS
25897410 Lantana camara (PM) Units Blooms Complete

Showing 1 to 1 of 1 entries

2 Click on the ARM Generated Forms icon.

s

Note: ARM will re-direct users to the ARM Generated forms.

ARM
Generated

Forms

3 Click on the Disposition PPQ Form 264 hyperlink.

ARM Generated Forms

Event Id Commodities Origins User

Disposition PPQ 264 Form

Santos, Jose D
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b) Print PPQ Form 236

After the Clearance Confirmation has been submitted, ARM will generate a PPQ Form 236. This
form will be a PDF file and can be accessed on any record page.

To print the PDF form while still on the record’s page, refer to the table below:

STEP |ACTION
Click on the ARM Generated Forms icon.

1
N ARM
Generated
Forms
Note: ARM will re-direct users to the ARM Generated forms.
) Click on the Disposition PPQ Form 236 hyperlink.

ARM Generated Forms

Event Id Commodities Origins

Disposition PPQ 264 Form

PPQ 236 Form - Tyler Francis Malus sp. - Malus sp. (PM) Netherlands

Users can access the Disposition PPQ 264 form from the Main Workspace as well. By clicking
on the record’s Event ID hyperlink. This will redirect users to the Single Shipment View.

¥ Inspections & m

5 v records per page Filter Show Pending Date Range | niv/DD/YYYY - MM/IDDAYYYY &
Date Of Date In Shipment RBS Close
Armrival 7 Station Pathway Event ID ID Commodity Quantity Consignee Origin Status Status Shipment
<+ 10/28/2024 10/28/2024 Air Cargo FLMIA24100012| SB:001- Malus sp. - Malus 250 Plant Tyler Francis Netherlands RBS Pending OClose Out
787415151 sp. (PM) Units Complete Close Out
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To print the PPQ Form 236 PDF from the Single Shipment View, refer to the table below:

STEP | ACTION

1 Click over the Event ID column Hyperlink on the Main Workspace’s Record Pane.

¥ Inspections £

5 ~  records per page Filter Shov
Date
of v Dateln Shipment
Arrival Station Pathway Event ID D Commodity Quantity
+ 10/28/2024 10/28/2024  Air Cargo FLMIA24100012§ SB:001- Malus sp. - 250 Plant
787415151 Malus sp. (PM)  Units

The Single Shipment Single View will be enabled.

& Inspections & FLMIA24100012
5 v records per page Filter Show Pending Date Range v\
Date
of v Dateln Shipment
Arrival Station Pathway Event ID ID Commodity Quantity Consignee Origin
B 10/28/2024 10/28/2024 Air Cargo FLMIA24100012 SB:001- Malus sp. - 250 Plant Tyler Francis Netherlands
787415151 Malus sp. (PM)  Units
SB:001- Malus sp. - 250 Plant Tyler Francis Netherlands
787415151 Malus sp. (PM)  Units

2 Click on the ARM Generated Forms icon.

ARM
Generated

Forms

Note: ARM will re-direct users to the ARM Generated forms.

3 Click on the Disposition PPQ Form 236 hyperlink.

ARM Generated Forms

Event Id Commodities Origins

Disposition PPQ 264 Form

PPQ 236 Form - Tyler Francis Malus sp. - Malus sp. (PM) Netherlands
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3. Undo and Update the Clearance Confirmation
Information

ARM allows users to undo and update the Clearance Confirmation information.

If the Clearance Confirmation was completed, and users are still on the Clearance Confirmation
page, refer to the table below:

STEP | ACTION
1 Select the commodity under Heading Number 3 — Clearance Details Table.
[E) Clearance Details Table
A w records per page
Commodity I%  ReleaseDestroyed Date Forwarded Via Carge Type
@ Lantana camara - Lantana camara (PM} 022212024 Fraight Truck
Commodity ReleaseDestroyed Date Forwarded Via Cargo Type
owing 1 to 1 of 1 entries n Mext
Note: If multiple commodities need an update; users can click the “Select All”
checkbox. All commodities will be checked, avoiding checking commodities one by
one.
2 Click Undo under Heading Number 2 — Clearance Details.
E3 Clearance Details
Released Deseroyed Dae *
B
Forwarded Via * Cargo Type *
EJ Clearance Details Table
Commaodity Y ReleasaDestroyed Date Forssrded Via Cargo Typs
| Liinng caman - Lantins carraea (PR} O34 Fravighi Trusck
Commadity ReleaseDeviroyed Date Forsarded Via Cargo Type
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3 Click OK.
arm-staging.aphis.usda.gov says
Are you sure you wish to undo the selected commodities?
Note: Once you click OK, the commodity(ies) will be enabled at the Clearance
Master Table to do any updates, and the Status will change to “Pending Clearance”
and the May Proceed check box will be removed.
[El Clearance Master Table
Py a May
Commodity Origin Type aty Action Status Disposition * Proceed *
(-] ::::::::::;PMI Guaternala zuwnb:;d ::3 Hane Na Findings ZT:.\drEnel | IRMR - Inspected snd Re |D
Units
Commodity Owigin PM Type aty Document Inspection Quaranting Exchusion Status Disposition May
Ditcrepancies Outcomes Recommandation Action Procesd
4 Select the commodity (ies) under Heading Number 1 — Clearance Master Table that
needed the update.
[E)) Clearance Master Table
M Document Inspection
Commodity Origin Type aty Dizcrepancies Cutcomes
Lantana camara - Guatermals  Unrooted 5000 Nane Na Findings
Lantana camara (PM) Cutting Prant
Unts
Commodity Origin PM Type Qaty Document Inspection
Dizcrepancies Outcomes
Update the Disposition field as needed.
Determine if data will be saved or submitted.
IF: THEN:
Saving the data Click on Save.
IDone entering the data 1. Click on Submit.
2. Go to Step 7.
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7 Click OK.

arm-staging.aphis.usda.gov says

Are you sure you wish to set the selected commodities as May Proceed?

Cancel

Note: After submitting the Clearance Confirmation, ARM will generate the PPQ 264
Form to access the PDF file go to section a.

Note: If the record has been closed, refer to the table below:

Step | Action

1 | Change the Active view to Complete.

& Inspections %

~ | records per page Filter

Date Of Arrival | Date In Station Pathway EventID shipment ID Commodity Quantity Consignee origin RBS Status Status
+ 0412772021 Pending Alr Cargo FLMIA23050461  Multiple Multiple Muttiple BOA VISTAORCHIDS Brazil Document Revi
+ 02182022 Pending AifCargo  FLMIA24020827  Multiple A Mutiple Muttiple BREDREN ORCHIDS LLC Jamaica Document Revi

Select from 1 day to 30 days or All.

Show Pending
Show Destined For CBP

I
Show Complete: 1 Day
Show Complete: 3 Days
Show Complete: 7 Days
Show Complete: 30 Days
Show All

2 | Use the filter to search for the records that need to be updated.

Filter | FLORL24020007]

10/2024 12



USDA

e
ol Entering Data for Clearance Confirmation Page

3 Click Undo.

Close Shipment

Closed Out

=3

Note: Once you click Undo, the status of the will change to Pending Close Out.

4 | Click on Pending Close Out Status.

Status

Pending Close Out

Note: Once you click on the status, ARM will take you to the Clearance Confirmation
page.

Repeat Steps 1-7 in the table above.

Note: After following the steps above, if you still having issues updating or deleting a clearance
confirmation, please contact the ARM Help Desk for guidance.
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